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   Leave Application Form

I, the undersigned request to grant me the Leave. The Details are as under 


(Name)


(Middle Name) 

(Surname ) 

Department: 




Leave Applied:          9/12/2009 – 11/12/2009    

No. Of Days:     

3 days


Reason for Leave:    Going to Native place 























Date:




Signature: 






Remark of the Team Leader / Head of the Department: 





















































Balance Leave:

Approval by C.O.O/C.T.O:

Approval by CTO:

Leave Approved / Not Approved: 

Leave Adjusted Against: 


